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This Is a basic course.
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Topics We WillfCever
What' 1s an Indirect rate?

IHOW, Ao yoUu preparne an Indirect rate
prepesal?

Wihere do you sukmit the preposal, and
When Isi it due?
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EFederal vs. Upper-Tier

DOL Is responsinle for Aeqotiating INdINECt Cost rates wWith
erganizations wWith direct federal funding

Upper-tier grantées stand in-place of the federal government with
respect to ensuring that the lewer-tier grantees comply: with A-122

s Upper-tier grantees negotiate rates with Iower-tier grantees

= Most sulawards have aflow-dewn| clause for recovery of gquestioned
costs due ternen compliance withi federal reguirements

(continued)
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EFederal vs. Upper-Tier
Upper-tier (continued)

s | a federal monitor guestions costs at a sul
gliantee; the feds take It firem the federal
awardee

s [lhe upper-tier takes; It firom you

USDOL/Cost Determination



Types Of Costs




DIrect CostS

IRdIFECt COStS

Administrative costs - separate workshop
Program COSLS| - separate workshop
Allowable costs - separate workshop
Unallowable costs - separate workshop

USDOL/Cost Determination



Direct costs...

These costs that can e specifically
dentified with' a: particular cost elJective.
Examples: (jprogramispecific)

a Salaries — progran and admin difect stafif

s Space — sg. fit. occupied by direct: staff

x Materals and Supplies — usead by diech staif
x Communicauiens — usead by Gifect staif

USDOL/Cost Determination



Indirect Costs...

IRcUrred oy common or |eINt ehjectives

Cannet be: readily identified withr 2 grant
Ol pProject.

he cost Is necessary to the general
Operation ofi the:erganization. (cont...)
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Levels ofi Indirect For Large Entities

States, Counties, Other Organizatiens:
SWCAP o1 COWCAP or ORGCAP

s Central Services cost
examples

LOCAP/UmbIElla entity,

s Entity that lawver s usually: cegnizant: agency.
for Wiho operate multiple: programs

USDOL/Cost Determination 10
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Art, please look at this an word it…..suggested area that should be covered here though it may be covered later…it fits as a preliminary issue…how does this rollout and how should it look for certain classes of cost; who approves these cost and why,


Indirect Rates vs. Cost Allocation
Plans

Non-profits:: negotiate a rate

State or lecall gevernment (as defined oy
OMEB Circular A-87):

» Elther ICR or CAP

x Note: sulbmissien reguirements the same
Under either methoad

USDOL/Cost Determination
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What are Indirect Costs?

USDOL/Cost Determination
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Indirect Costs ...

Allocated using aniindirect cost rate
Be aware: Allecable vs; allowaile

Be aware: Allocable Indirect vs.
Alleocabler Direct

USDOL/Cost Determination
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Indirect costs...

‘?{I
e N e

s Salares — Executive Director, Einance
Officer, Receptionist, etc (allocable portion)

s Space — sg. fit. occupied by Indirect stafi:
s Supplies — used by Indirect staiff

Examples

USDOL/Cost Determination
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Presentation Notes
If less than 100% of salaries are indirect, must keep time distribution reports..


Briefly, Indirect Costs vs.
Administrative Cests

Admin coests; are generally: stpport-type cests
a Are defineadlin the federal statuite or grant

x Viay e elther direci or Inaikect

USDOL/Cost Determination 15



Are administrative costs
and Indirect costs the
same?

USDOL/Cost Determination
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TYPES OF COSTS

OMB

PROGRAM ADMINTS-
TRATIVE

USDOL/Cost Determination 17



ICR and “Admin”

PiV. eff Cost Determination (DCD)
Regotiates; an ICR hased on the
appreprate cost principles (e.g., A-122)

DEDIdeeS) Hornegotiate: an admin: rate oy
pregram (e.q., WIA admin)

USDOL/Cost Determination 18



ICR andl “Admin™ (cont.)

EVA determines compliance with admin
lImIits

Grantees should Woerk with: thelr regional
ETFA fiscall officer tor determine how e
SUppert compliance: grant admin imits

USDOL/Cost Determination 19



INDIRECT RATE...

An indirect cost rate iIs simply a method used to
determine what proportion of indirect costs each
program (funding source) should pay.

USDOL/Cost Determination
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HOW IS AN INDIRECT RATE
CALCULATED?

Indirect Costs (POOL)

Direct Costs (BASE)

USDOL/Cost Determination
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Example: Indirect Cost fate

Simple Example:

Indirect Cost (Pool) = $ 10,000
Direct Costs (Base) = $100,000
(E.g., Direct Salaries & Benefiits)

Indirect Cost Rate = 10%

USDOL/Cost Determination
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All Other

Unallowable Total Funding

Costs Direct Sources

D=E+F F

$519,000 $219,000 $300,000

$65,700

$62, OOO

Itmm

Total Direct Salaries $519,000
Indirect Rate 28.9%-

USDOL/Cost Determination 25



Unallowable
Costs

All Other
Total Funding
Direct Sources
D=E+F E F

$519,000 $219,000 $300,000
$155,700  $65,700 $90,000
$102,000  $40,000 $62,000
$776,700 ,$324,700 a %452,000

$776,700

Total Direct Costs

Indirect Rate

D

N
IS
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Indirect Cost Rate
Most Common Allocation Bases

Direct Salaries/ANages;, Including Eringes

Direct S/ Including| release time, hut excluding alls other
fiiNGEs

Moediiied Tetal Direct Cost (Various)

s Jotal Direct Cests excluding capital expenditures and
flew-threugh funding

s Usually: excluding contracts 1 excess: off 25K

USDOL/Cost Determination 25
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Talk about when 25K contracts are usually excluded


Do I Even Need a Rate?

NoIrate IS needed i an erganization has enly/
ONE Project

Noi rate 1s needed (i all federal funding; censists
Ol fixead price: awarads

A rate IS required Iiff the organization hias more
than projects

USDOL/Cost Determination 26



Multiple projects

DOL Funding) (State Funding

Mt i Sours 1R Prpasa i
o=

USDOL/Cost Determination 2.7



Multiple: projects

Cauien: Eundiraising and lehkeying are
treated as; filnding| SeUICes

x ncluded IR the hase: te ansoern Its share of
Indirect costs

x Even 1 not reimbursed

USDOL/Cost Determination
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So, a rate Is needed. Where do |
SUbMmIt 1t?

[iFyeu have: anl award aiectly wWith the
federalfgevemment

x Al indirect Cest rate preposal should he
suibomitted! to the organizatien's
cognizant Eederal  agency.

USDOL/Cost Determination 29



Cognizant Agency. Concept

fhe Eederal agency with the most filinding
directly Withr the grantee

a ypicallywill'noet lbe changed fior sfyears

Cognizant agency. Negotiates a rate: on behall of
all Eederalfagencies

USDOL/Cost Determination 30



To whom Is the rate submitted?

[iT DOL IS/ yeur cognizant agency,, sunmit
your prepesal ter office 1n of
the DOI’s “Guide: for Indirect Cost Rate
Petermination® BeeKIEt.

1o find the Guide on-line: Search (as in
Goeogle) DOL Indirect

USDOL/Cost Determination 31



So, a rate Is needed. Where do |
SUbMmIt 1t?

[iFyoeu dor NOIF have an award: directly,
With' the federal govermment

x EACh Upper-tier fiederall awardee

USDOL/Cost Determination 32



Why de you need an appreved
Indirect cost rate?

Compliance with Eederal regulations; e.d.,
ONMB Circulars A-122/A-87 ,

-
—_——

==
Management Infermation -

E,,.NE

Decumentation for monitors and atditors

USDOL/Cost Determination 33



Types of Rates

90-day’ Billing (Initial grant aweard)
x Approeved By DOL Grant Officers

s | rate proposallis submitied andinot yet approved —
may. request extension of the billing rate

Provisienal/Eimall (imest: cemmon)
Eixed withr carry: forward (imaimly, gov: )

Predetermined (rare)

USDOL/Cost Determination
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Presenter
Presentation Notes
Explain when extension may be granted.  Does the GO confer with OCD prior to extension - process


Billing Rate

Rate: stated in the award

s o allew recovery: of indirect costs untilian
Indirect cost proposallis completed and
sulbmitted.

Wpically: valid for 90 days

USDOL/Cost Determination
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Provisional Rate

BlUdeeiZar rate vased en prejected
Infiermatien; histercaliiniormnation, o a
combIRation: of the tWe! fie) the  organization's
curent and future: fiscal years

Allews for recovenry of Indirect costs duKng
the contract/grant pered tUntifthe rate: cani e
inalized

USDOL/Cost Determination 36



Final Rate

EXpernenced indirect rate hased on actual
data fier the: organizatenrs: fiscal year (1n
ether Werds,, an; actuaifrate)

All"prievisienal Indirect Cest rates must
eventually e “finalized*

USDOL/Cost Determination
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P___posal Submission

i S
iﬁg

USDOL/Cost Determination
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How do you prepare an indirect cost
rate prepoesal? ~

/
1‘ ‘(F

Use the checklist on page of the DOL
Guide: for Indirect Rates.

e next set of slides will- shew! the basic
doecUumeEnts Which must be: submitted 1 the
INGIect COSE rate. propoesal.

USDOL/Cost Determination 39



|CR! Propesall Documentation

Backgreound Infermation

s Organizauien chiart (Checklist 1a)
Should reconcile withl theraccounting structure

USDOL/Cost Determination
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Direct vs. Indirect Costs

Ind S/W

Director
Space
 SeaRecen

HUD DOL Non-Federal
Programs Programs Programs

Program S/W
Supplies
Space

USDOL/Cost Determination 41



|CR! Propesall Documentation

Backgreund Infermation

x Alistingl e awardead grants and contacts by,
Eederallagency, tetal dellar amount, pPeried ofi
PErfermance, and cest limitations (I any)
(Checklist 5)

USDOL/Cost Determination 42



|CR! Propesall Documentation

Cost: Policy Statement
s See example at Page (Checklist 1c)

Personnel Costs \Worksheet
5 See example at Page (Checklist 2a)

USDOL/Cost Determination 43



|CR! Propesall Documentation

Alleocation oiff Persennel Worksheet
s See example at Page (Checklist 2b)

Statement off Employee Benefits
s See example at Page (Checklist 2¢)

USDOL/Cost Determination 44



|CR! Propesall Documentation

Statement of letal Costs
2 SEE examples; at Pages (Checklist 2d)

Statemenit ofF Indirect Costs
s See |efit-liand corner of (Checklist 2e)

USDOL/Cost Determination 45



|CR! Propesall Documentation

Audited fimanciall statements: (Checklist 3)

x OMB A-135fand supplemental infermation

s Or, IRS Eormi 990 (lnon-profits) I audited
financial statements not required:

USDOL/Cost Determination 46



|CR! Propesall Documentation

Note: The Statement off lotal Cests (
) must reconcile ter Financial
Statements;

USDOL/Cost Determination
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|CR! Propesall Documentation

Certriicate off Indirect Costs

s See Page (Checklist 42 anad 419)

s [flals must be signed and dated o the
propoesaliwill be' rendered- unacceptanle

USDOL/Cost Determination 48



S0 When Is this proposal due?

EGINBWE-tIEIFgiranteEsawitieravwandsidiectyAem tmeNederel
gevermment==ALK O OURNURPERSIHERMWARIDINGAGENCYA

ERIVGUIHSIINGIEC Costaie
n Propesal due: three months after sub-grant award
EeIFallFSUSECUERNPIOROSEIS

s Proposal due six moenths after the close: ofi the erganization’s
fiscal year.

USDOL/Cost Determination 49



S0 When Is this proposal due?

ERIRVoUIEirst Federaliy=approvecNnaifeCi Cosiale

s Proposall due: tharee mentas afiter the: effective date: of
the DOL award

EeIFallFstlssEdUEnFproposals

= Proposall due six months' after the close of the
olganization’s; fiscal year.

EXIERSIONS Gl timErmay e granted

USDOL/Cost Determination 510)



| denit have a federal grant. Can |
get a fiederally-approveadrrate?

Ne;

USDOL/Cost Determination
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The IC Rate Negotiation
PrROCESS

N/

USDOL/Cost Determination
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[iFyou have Re awalds directly
With the federal govermment

s [alk te the approprate Upper-tier
efficial te discliss  the negoetiation
PrOCESS

USDOL/Cost Determination
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I yeu have awards directly/ with the
fiederal gevernment

s DCDIreviews proposal for tnallewanle,
unallecanle and/oer unreasenanle costs

x DCDInegotiaters may: expand review: and
documentation: sulbmittall i necessany.

x rend analyses: are typically: prepareadiin on-
goIng reviews/negotiations

USDOL/Cost Determination 54



Unless there are extenuating clrcunmstances,
prepesals are reviewed within 120 days from
feceipt of an adeguately’ decumented proposal

Negotiatiens ensue. Ve Wwill:

a1 reguest additienal decumentation; I needed

= advise off unallowable, unallecable or unreasonable
[tems

USDOL/Cost Determination 55



=7
DD prepares rate agreement andi sends

10 grantee; il countersigning

s DCPIsignRs two eriginals ol countersigning —
ene Is returned

= ARy agreement Which IS not signed and
returmed s imvalia
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Both parties keep: an eriginal; ene s keptin; D.C.

v
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Example of ani Indirect
Cost Rate Agreement

A

USDOL/Cost Determination
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(An Example -- See Appendix 11-1))
NEGOTIATED INDIRECT COST RATE AGREEMENT
NONPROFIT ORGANIZATION

ORGANIZATION: DATE: December 1, 2010
XYZ Nonprofit Agency, Inc. FILE REF: This replaces the
Chico, CA 99999-9999 negotiation agreement dated

October 12, 2009

The Indirect cost rate(s) contained herein are for use on grants
and contracts with the Federal Government to which OMB
Circular A-122 applies subject to the limitations contained in

the Circular and Section II-A, below. The rate(s) were negotiated
by XYZ Nonprofit Agency, Inc. and the U. S. Department

of Labor in accordance with the authority contained in Attachment A,
Section E, of the Circular.
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The rate(s) were negotiated by XYZ Nonprofit Agency, Inc. and the
U. S. Department of Labor in accordance with the authority contained
In Attachment A, Section E, of the Circular.

Type
Final

Final

Provisional

Provisional

Effective Period

From To Rate*

7/1/08 6/30/09 14.25%

7/1/09 6/30/10 15.25%
7/1/10 6/30/11 17.17%

7/1/11 6/30/11 16.43%
CEENCHEENERS)

USDOL/Cost Determination

L_ocation

All

All

All

All

Applicable to

All Programs
All Programs
All Programs

All Programs
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* BASE:

Total direct salaries and wages including vacation, holiday and sick
pay but excluding all other fringe benefits.

TREATMENT OF FRINGE BENEFITS:

Fringe benefits are specifically identified to each employee and are
charged individually as direct costs. The directly claimed fringe
benefits are listed in the Special Remarks Section of this Agreement.

TREATMENT OF PAID ABSENCES:

Vacation, holiday, sick leave and other paid absences are included
In salaries and wages and are claimed on grants, contracts and
other agreements as part of the normal cost for salaries and wages.

Separate claims for these absences are not made.
USDOL/Caest Determination 61



A. LIMITATIONS: Use of the rate(s) contained in this Agreement

IS subject to any statutory or administrative limitations and is applicable

to a given grant or contract only to the extent that funds are available.
Acceptance of the rate(s) agreed to herein is predicated upon the

following conditions:

(1) that no costs other than those incurred by the grantee/contractor

or allocated to the grantee/contractor via an approved central service cost
allocation plan were included in its indirect cost pool as finally accepted
and that such incurred costs are legal obligations of the grantee/contractor
and allowable under the governing cost principles,

(2) that the same costs that have been treated as indirect costs have

not been claimed as direct costs,

(3) that similar types of costs have been accorded consistent treatment, and
(4) that the information provided by the grantee/contractor which was used
as a basis for acceptance of the rate(s) agreed to herein is not subsequently
found to be materially inaccurate.

The elements of indirect cost and the type of distribution base(s) used in
computing provisional rates are subject to revision when final rates are

negotiated. Also, the rates cited in this Agreement are subject to audit.
USDOL/Cost Determination 62



B. CHANGES: The grantee/contractor is required to provide
written notification to the indirect cost negotiator prior to
Implementing any changes which could affect the applicability
of the approved rates. Changes in the indirect cost recovery plan,
which may result from changes such as the method of accounting
or organizational structure, require the prior written approval of
the Division of Cost Determination (DCD). Failure to obtain such
approval may result in subsequent cost disallowance.

C. NOTIFICATION TO FEDERAL AGENCIES: A copy of
this document is to be provided by this organization to other Federal
funding sources as a means of notifying them of the Agreement
contained herein.
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D. PROVISIONAL-FINAL RATES: The grantee/contractor
must submit a proposal to establish a final rate within six months
after their fiscal year end. Billings and charges to Federal awards
must be adjusted if the final rate varies from the provisional rate.
If the final rate is greater than the provisional rate and there are no
funds available to cover the additional indirect costs, the
organization may not recover all indirect costs. Conversely, if the
final rate Is less than the provisional rate, the organization will be
required to pay back the difference to the funding agency.

Indirect costs allocable to a particular award or other cost
objective may not be shifted to other Federal awards to overcome
funding deficiencies, or to avoid restrictions imposed by law or

by the terms of the award.

USDOL/Cost Determination
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E. SPECIAL REMARKS:

1. Indirect costs charged to Federal grants/contracts
by means other than the rate(s) cited in this Agreement should be
adjusted to the applicable rate cited herein and applied to the
appropriate base to identify the proper amount of indirect costs
allocable to the program.

2, Grants/contracts providing for ceilings as to the
Indirect cost rate(s) or amount(s) which are indicated in
Section | above, will be subject to the ceilings stipulated in the
contract or grant agreements. The ceiling rate or the rate(s) cited
In this Agreement, whichever is lower, will be used to determine
the maximum allowable indirect cost on the grant or contract
agreement.

USDOL/Cost Determination 65



ACCEPTANCE

BY THE COGNIZANT AGENCY
BY THE ORGANIZATION: ON BEHALF OF THE FED GOV:

XY Z Nonprofit Agency, Inc. U. S. Department of Labor

(Organization) (Agency)
(Signature) (Signature)
Jane Doe Victor M. Lopez
(Name) (Name)
Executive Director Chief, Division of Cost Determination
(Title) (Title)
December 1, 2010
(Date) (Date)

USDOL Negotiator: A Non
USDOL/COJE?élQrRmQQ# No.: (555) 999-9995 66



OK, I finally: have an agreement. |
don't have tol talk te your again, nght?

Asilonglas yourhave: anawalra: directly withr the
federal gevernment, yourane required to sulbmit
a new: propoesalianmnually

s No later than: six months after the clese of the
erganization’s fiscal year

s EVen 1 grant costs only/ Incured duing part
off the year
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Question: Do the Indirect Cost Rates
Apply Tier Non-Eederal Eunding?

INGT necessarily.

» Indirect cost rates are used to allocate pooeled
expenses; to allf actvities, Including| findralsing ana
ether nen-federal activities (i.e:., theraccounting
for costs)

s Once the costs are allecatead te) allfactivities, the
reimpursement of Indirect Costs IS, hetween| you
andl the nen-federal funding seurce: (I.e., the
payment ol costs)
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Question: TThe negotiated rates, are

higher than what | prepesed in the

grant. I must bill using yeur rates,
f([o) a)ii%

The ratesi represent the maximum allewaksie
Under OME Cireular A-122

= Can bill all;, some, or none

m Subject torany: grant cellings and statutery.
limitations

USDOL/Cost Determination

69



Question: Why do | need an indirect rate?
My grant: gave me 15% for admin.

WIA 15% admin limit 1s ANOJsa useanle, billanle rate.
It 1S @ calpr hased on total grant award!

Billaklercosts includes all allowanle; allocable, and
reasenanie direct costs plus Indirect costs.

s Indirect costsi are determined throughlthe application ofi an
Indirect raue

s Remember: All costs subject te grant cellings

Admin = Indirect

USDOL/Cost Determination
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* Printer-Friendly WMersion

Mon-Profits and Commercial Organizations I I q
1. Submit once unless changes are observed:
la. Crganizational chart,

1b. Employee time sheet sample, providing for distribution of hours to direct/indirect functions.

__1c. signed Cost Policy Statement.,

2, An Indirect cost rate proposal{s) providing the following:

23, Personnel Costs Waorksheet, including fringe benefits breakdawn.

____2h. Allocation of Personnel Worksheet, providing indirect/direct time charges.

2c. Fringe Benefits Worksheet,

2d. Statement of Total Costs, supporting the indirect and direct costs incurred by expense category, identified by Federal agency, specific
government grant, contract, and other non-government activities.

2e, Statement of Indirect Costs, including indirect cost pool{s), allocation base(s), and indirect cost rate(s) proposed.

3. Audited financial statements, if available. If audited financial statements are not available, IRS Form 990 {non-profits) or compilation/review
financial statements {for-profits) for the final rate proposal. Approved budget for provisional proposal, if needed. OMB A-133 supplemental information,

if available. Mote: The Statement of Total Costs {2d. above) must reconcile to Financial Statements. If not, please provide a reconciliation statement.

4, Certification that the indirect cost rate proposal was:

4a, prepared in a manner consistent with the applicable cost principles set forth in OMB A-122 for non-profits, or the Federal Acquisition
Regulations {Part 31} for commercial arganizations.

4b. that the non-profit grantee complied with the lobbying requirements of OMB Circular 4-122, Attachment B, paragraph 25 (If applicable).
The certifications should be signed by the President/Executive Director, or Comptraller/CFO,

E, & listing of grants and contracts by Federal agency, total dollar amount, period of performance, and the indirect cost {overhead) limitations {if
any) applicable to each, such as, ceiling rates or amounts restricted by administrative or statutory regulations, applicable to the period(s) of the
proposal{s). This listing should also be supported by the approved federal grant or contract notification award(s),

L
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Exhibit F
SAMPLE: Cost Policy Statement {CPS)
for Indirect Cost Proposal I I I — 14

The following CPS is intended to be used as guidance for organizations that seek reimbursement far indirect costs under Federal awards. This model
assumes that ABC Organization uses

4. the direct allocation basis to charge individual elements of costs. That is, in addition to direct costs, ABC has in place accounting procedures
which enable it to direct charge some costs that would otherwise be considered indirect costs {see, for example, the description below on how
the photocopy costs are charged).

B. the direct salaries and wages including applicable fringe benefits, to allocate the indirect cost “pool”.

IMPORTANT NOTE: The line items of costs in the CPS should reconcile with the line items of costs in the indirect cost proposal.

COST POLICY STATEMENT
ABC ORGANIZATION

I. General Accounting Policies

Basis of Accounting - Accrual Basis

Fiscal Period - July 1 through June 30

Allocation Basis for Individual Cost Elements - Direct Allocation Basis

Indirect Cost Rate allocation Base-Direct Salaries and Wages including applicable Fringe Benefits.

If ABC Organization needed a fringe benefit rate, it would describe its fringe benefit allocation base at this point.,

ABC maintains adequate internal controls to insure that no cost is charged both directly and indirectly to Federal contracts ar grants. A
description of the accounting system software would be describe at this paint,

g. ABC accumulates all indirect costs and revenues in accounts titled, "Indirect Cost-Expense" and "Indirect Cost-Revenue" respectively.

el B

II. Description of Cost Allocation Methodology

A. Salaries and Waqges

1. Direct Costs - The majority of ABC's employees direct charge their salary costs since their work is specifically identifiable to specific grants,
contracts, or other activities of the organization such as lobbying, fund raising or providing services to members. The charges are supported by
auditable labor distribution reports which reflect the actual activities of employvees.

2. Indirect Costs - The following staff charge 100% of their salary costs indirectly:

= Office Business Manager
® Secretary/Receptionist

3. Mixed Charges - The following employees may charge their salary costs to both direct and indirect activities:
® Executive Directar
= Administrative Assistant



y - 5

C-O0 HMEG PXO® BB “

ABC contributes to the following fringe benefits for its emplovees:

unemployment insurance,

worker's compensation,

F.I.C.&., health insurance,

and matching contributions to a defined benefit pension plan.

[ U TR I

Treatment of Fringe Benefits: ABC's accounting system tracks fringe benefit costs by individual employee and charges those costs directly or indirectly
in the same manner as salary and wage costs are recorded. ABC does not need to have a fringe benefit rate established.

Treatment of Paid Absences - Release time costs {vacation leave earned, sick leave used, and haliday pay) are considered part of salary costs,
Consequently, separate claims for release time costs are not made. ABC's accounting system records release time as a direct or indirect cost in the
same manner that salary costs are recorded. Vacation leave earned but not used during each fiscal period is recorded as a cost in the period earned,

C. Travel

Trawvel costs may be charged as either direct or indirect costs depending on the purpose of the trip.

For example:

The Executive Director of Company ABC travels to a regional office to give emplovees a quarterly update, This trip is indirect in nature and should be
charged as an indirect cost. However, if the Executive Director of Company ABC travels to a regional office to perform a specific task for a contract,
the trip would be considered a direct cost,

D. Board Expenses

Board expenses charged on an indirect basis are for travel to/from Board meetings (limited to expenses allowed under the Federal Travel Regulations)
and an annual fee of $250 paid to each Board member,

Other Board expenses are absorbed by ABC and are not charged either directly or indirectly to Federal contracts or grants.

E. Supplies and Material

To the mazimum extent possible, office supplies and materials are direct charged to the contract/grant which uses the supplies or materials.
Supplies and materials used by staff who are engaged in indirect activities will be charged on an indirect basis.

F. Occupancy Expenses

Rent - ABC occupies space it leases from Lessor Corporation. The lease provides for equal manthly payments during the term of the lease. Manthly
lzase costs are allocated, based on: sguare footage, directly and indirectly as follows:

-El Dane & Internet
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K. Capital Items

Capital expenditures are charged directly to programs only in cases where a contract or grant specifically authorizes such charges. Mo capital item is
charged indirectly, The cost of capital items is purchased with non-Federal funds are recovered through depreciation charges. ABC's capitalization

threshold is $500.

L. Depreciation

The cost of capital items purchased with non-Federal funds which are used in a manner which benefits Federal programs is recovered through
depreciation charged. ABC recovers the cost of capital items using straight line depreciation methods in accordance with generally accepted
accounting principles. Depreciation is charged indirectly,

M. Service to Members

The cast of activities perfarmed primarily as a service to members, clients, or the general public are classified as direct costs and bear their fair share
of indirect costs, These activities include:

[ I [T R P T Y

maintenance of membership rolls,

subscriptions,

publications, and related functions, providing services and information to members, legislative or administrative bodies, or the public;
promation, labbying, and other forms of public relations;

meetings and conferences except those held to conduct the general administration of ABC Crganization;

maintenance, protection, and investment of special funds not used in operation of ABC; and administration of group benefits on behalf of
members or clients including life and hospital insurance, annuity or retirement plans, financial aid, etc.

M. Unallowable Costs

ABC recognizes that the following costs, as defined in A-122 or the FAR, are unallowable charges to Federal awards and has internal controls in place
to insure that such costs are not charged to Federal awards:

[ T o R Y T T e Y

adwvertising and public relations,
entertainment/alcoholic beverages,

capital expenditures,

defense claims by the Federal Government,
interest,

lobbying and fund raising.

{Signature) iDate)

(Titley
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Exhibit A I I I - 2
Sample - Personnel Cost Worksheet
July 1, 20XX to June 30, 20XX
Annual Warker's Health Total Total Personnel
Pasition Salary FICA State UI Compensation  Insurance  Retirement Benefits Costs
(A) (B) (C) (D) (E) (F)

a b {a+hb)
Executive Director 60,000 4,111 £240 600 t2,400 t4,800 $12,151 £72,351
Administrative Assistant 22,000 1,683 240 220 2,400 1,760 £6,303 28,303
Controller 45,000 3,443 240 450 2,400 3,600 £10,133 EE,133
Accountant Q90,000 6,885 720 900 7,200 7,200 £22,905 112,905
Program Planner (4) 120,000 9,180 Q60 1,200 9,600 9,600 £30,540 150,540
Field Operations Director 35,000 2,678 240 350 2,400 2,800 £5,468 43,468
Area Coordinator * 15,000 1,148 240 150 1,400 1,200 4,138 19,138
Program Specialist 25,000 1,913 480 250 4,300 2,000 £9,443 34,443
Personnel Director 40,000 3,260 240 400 2,400 3,200 £9,500 49,300
Personnel Clerk {3} G0,000 4,590 720 G00 7,200 4,800 £17,910 77,910
MIS Director 45,000 3,443 240 450 2,400 3,600 £10,133 EE,133
Head Start Director 45,000 3,443 240 450 2,400 3,600 £10,133 £E,133
Data Entry Clerk * 12,000 Q18 240 120 1,200 Q60 £3,438 15,438
All Other Positions ** 700,000 &£3,550 12,000 7000 120,000 6,000 $245,550 942,550
TOTAL $1,314,000 $£100,245 £17,040 £13,140 $1658,200 $105,120 403,745 £1,717,745

{43 In this example, vacation, holiday, sick leave, and other paid absences were included are in salaries and claimed in claimed on other grants,
contracts, or agreements, as part of salary costs. Separate claims for these absences are not made. Refer to Exhibit C.

{B) FICA taxable wages were computed at 6.2% of $55,500 per employee, and 1.45% based on $130,200 per employee.

{C) State unemployment compensation taxable wages were computed on the 1st $£58,000 for 71 employees at 3% { 71 « £8,000 = 3% = £17,040)

(D) Woarker's compensation was estimated at 1% of salaries (1% » £1,314,000 = $£13,040).

{EY Health insurance was computed at £200 per month per employee.

{F) Retirement was computed at 8% of an employee's annual salary. Example: Executive Director's annual salary: $60,000 x 8% = $£4,300,

* This represents employees who will work less than a twelve month period due to a grant/contract not being reviewed,

** These positions have been consolidated for illustrative purposes only; all personnel positions that require charging time to more than one cost
aobjective must be identified separately on this exhibit,
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Exhibit B I I I _4
Sample - Allocation of Personnel Worksheet
July 1, 20XX to June 30, 20X X
Federal Programs Mon-Federal Programs
3 b
State
.S, s, U5, Dept. Service Private
Dept. of Dept. of of Delivery Foundation

Pasition annual Salary Indirect Costs Direct Costs (a+b)  Labar HHS  Education aAgency Fundraising Commercial
Executive Director £60,000 £54,000 6,000 $£6,000
administrative Assistant £22,000 22,000 £0
Controller £45,000 45,000 £0
accountant £90,000 Q0,000 £0
Proagram Planner (4) £120,000 12,000 £108,000 72,000 12,000 18,000 6,000

100% 10%% 90% G0% 10% 15% 5%
Field Operations Director £35,000 5,250 £29,750 8,750 5,250 8,750 5,250 1,750

100% 15% B5% 25% 159 259 15%
area Coordinator * $£15,000 $£15,000 15,000
Program Specialist £25,000 £25,000 20,000 £.000

100% 100% 20% 20%
Personnel Director £40,000 40,000 £0
Personnel Clerk {3 £60,000 a0,000 £0
MIS Directar £45,000 45,000 £0
Head Start Director $£45,000 £45,000 9,000 36,000

100% 100% 20% B0%
Data Entry Clerk * £12,000 £12,000 9,000 32,000
all Other Positions ** $£700,000 £700,000 280,000 105,000 175,000 105,000 35,000
TOTAL £1,314,000 $£373,250 £940,750 £398,750 $163,250 $£204,750 £131,250 £6,000 £36,750

* This represents an employee who will work less than a twelve month period.

** These positions have been consolidated for illustrative purposes only, all personnel positions that require time to be charged to more than one
cost objective must be identified separately in this worksheet,

Mote: The salaries included in this exhibit are for illustrative purposes only.

Exhibit B-1
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EXHIBIT D
Sample - Statement of Total Costs - All Funds - and Distribution of Indirect Costs to the Cost Centers using two Sample Methods of

Allocation® (3 STEPS)

simplified Allocation Method I I I 7 9

STEF 1 - Do
Statement... Federal Programs Maon-Federal
Less: Exclusions "Modified" Other Total Mon-
Total and Indirect  Total Direct Total Federal Dept. of  Federal Federal
Budget Category Costs Unallowables Costs (3} Costs Programs Labor Programs Programs
A = B+C+D B C D = E+F E F
Salaries £1,314,000 £373,250 £9040,7E50 £766,750 £515,000 £251,7E0 £174,000
Fringe Benefits
(30.73%) £403,748 114,686 289,060 235,596 153,242 77,354 53,464
Total Personnel
Costs $£1,717,745 487,936 1,229,810 1,002,346 673,242 329,104 227,464
Consultant
Services t£26,000 14,000 12,000 10,300 10,300 1,700
Staff Travel $£94,000 20,000 74,000 67,200 43,600 23,700 6,700
Bad Debts $£10,000 £10,000 (13
Office Rent £170,000 170,000
Consumable
Supplies £161,000 11,000 150,000 22,500 15,000 7,500 127,500
Subcontracts £175,000 107,000 {2} Ge,000 10,200 2,200 zooo 57,800
Purchase, Lease of
Equipment $82,000 22,100 59,900
Telephone £109,400 EE,000 E4,400 8,200 6,200 Z,000 456,200
Entertainment £1,800 1,800 (1)
Printing and
Reproduction $£48,000 11,000 37,000 £, koo 3,500 Z,000 31,500
Insurance and
Bonding 42,000 4Z,000
Postage and
Delivery $£34,000 £,100 28,900 4,300 Z,300 Z,000 24,600
Depreciation £Z28,800 8,800 20,000 3,000 2,000 1,000 17,000
Emergency
Accistance £54,000 54,000 (2)

Training Materials 82,000 82,000 12,300 10,000 2,300 59,700

O=srfimim=arlmt Crimmm e
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Costs £124,000 184,000 (2} ]

Total Mon-

Personnel Costs £1,202,000 £378,900 £396,800 £526,300 £143,600 $£101,100 £42,500 +£382,700

TOTAL £3,019,746 (4) £378,900 £8584,736 $£1,756,110 £1,145,945 $£774,342 £371,604 £610,164

STEP 2 - Rate

Calculation... STEP 3 - Distribution to the Cost Centers

Indirect Cost Rate Distribution of Indirect Costs

Calculation® (ICsy - (5

Total
a b a+h

Allocation

Indirect Costs £884,736 Method & (6) Base 1,002,346 a673,242 329,104 227,464 1,229,811

Method & - Total

Direct Salaries &

Benefits 1,229,810 Times Indirect Rate T1.949 71.94% 71.94% T1.94%

Indirect Rate 71.94% Equals Allocable Share of ICs £721,096 $£484,236 $236,760 £163,640 $£534,73¢

Allocation

Indirect Costs £884,7306 Method B (6 Base 1,145,946 £774,342 £371,604 610,164 1,756,110

Method B - MTDC  $1,756,110 Times Indirect Rate 50.38% 50.38% 50.38% 50.38%

Indirect Rate 50.38% Equals Allocable Share of ICs £577,333 $390,117 $£187,216 £307,403 $£884, 73t

Difference between A & B
{A-B) $£143,764 $94,219 £49,545 $0  ($143,764)

{1y AND {2} REFER T EXHIBIT E FOR EXPLAMNATIONS,

{33 This column must be splitted to show multiple rate structures {(G&A, onsite, offsite), if applicable.

{43 Must reconcile to the Financial Statements,

{53 Is the result of multiplying the indirect rate times the allocation base for each cost center.

{6) For sample purposes only. Other allocation methods may be proposed as long as it provides and equitable and rational distribution of indirect
costs. Contact DCD for maore details,

MWote: The costs included in this exhibit are for illustrative purposes only.
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Annual Leave Earned
Sick Leave Taken
Holidays

FICA

State Unemployment Compensation
Waorker's Compensation Insurance

Medical Insurance
Pension

Allocation Base:
Total Salaries

Less: Release Time
Chargeable Salaries

«_lLrI'_IEI TTSTT -\_llljl TaLUT=

Exhibit C
Sample - Statement of Employee Benefits
June 1, 20xx to June 30, 20xx

111-6

Emplovee Fringe Benefit Rate

Fringe Benefits
Allocation Base

OTE:

Method A Method B
£50,384
£25,269
£50,384

Subtotal - Release Time £126,037 a
£100,245 £100,245

£17,040 £17,040

£13,140 £13,140

£168,200 £168,200

£105,120 £105,120

SubTotal £403,745 403,745 b

Total Employee Fringe Benefits 403,745 $£529,782 (a+h)
1,314,000 £1,314,000

-£126,037

£1,187,963

£403,745 529,782

£1,314,000 £1,187,963

Fringe Rate 30.73% 44.60%

lethod & - For estimating purposes on budgets, grantees/contractors include release time as personnel salary costs; Le. total salary,

lethod B - The fringe benefit pool includes time for vacation, holiday, and sick leave and is distributed through a fringe benefit rate.

he decision to use either method will depend on the grantee/contractor's accounting system and time distribution system.

Exhibit D
SAMPLE - Indirect Cost Proposal
Simplified allocation Method

oy



Exhibit G
Certificate of Indirect Costs -

I have reviewed the indirect cost proposal dated . This is to certify that:
1. All costs included in the proposal{s) submitted on to establish provisional, final, or fixed indirect cost rate(s), for the
period , through are allowable in accordance with the requirements of

grants/contracts to which they apply and with the Federal cost principles; i.e., (please check those applicable cost principles):

OMB Circular 4-87, Cost Principles for State, Local and Federally recognized Indian Tribal Governments.
OMB Circular 4-122, Cost Principles for Mon-Profit Organizations
Federal Acquisition Eegulation {(FAR), Subpart 31.2, Cost Principles for Commercial Organizations.

2. This proposal does not include any costs which are unallowable under applicable Federal cost principles. For example:

adwvertising, contributions and donations, bad debts, entertainment costs, fines and penalties, general government expenses, and defense of
fraud proceedings;

3. The requirements standards on lobbying costs for non-profit {A-122% and commercial (FAR) organizations have been compiled with for the fiscal
yvear ended , and

4, All costs included in this proposal are properly allocable to U.S. Department of Labor grants/contracts on the basis of a beneficial or causal
relationship between the expenses incurred and the agreements to which they are allocated in accordance with applicable Federal cost
principles.

Subject to the provisions of the Program Fraud Civil Remedies Act of 1986, (31 USC 3801 et seq.), and the Department of Labor's implementing
regulations, (29 CFR Part 223, the False Claims Act {18 USC 287 and 31 USC 3729); and the False Statements Act {18 USC 1001), I declare to the
best of my knowledge the foregoing is true and correct.

Grantee/Contractor:

Signature: CEO or VP F|nance

Mame of authorized Official:

Title:

Date;




Edit  Wiew Fawvorites  Tools  Help

T

- “ n 5 =y
’Back - _/. \ﬂ \E' _l\] 7 ! Search f:ﬂ Favorites {‘3 ‘"..‘F J Address|$§| http:,l',l'www.u:I-:uI.gu:w,l'F‘rinterFriendly,l'F‘rinter'u'ersiu:un.aspx?url=lV|

f.'.f

(P 202-693-4107
(F) 202-693-4099

irgie Merced merced.margie@dal.gow 0.C. Same as Mational Office

(P} 202-693-4104
(F} 202-693-4099

ephen Cosminski cosminski.stephend@dol.gow Philadelphia 125 Cak Drive
Sellerswville, P& 18960

(P} 215-257-8712
(F) 215-257-8994

il Zahnd zahnd.phil@dol. gaow Atlanta 111 Z2ahnd Way
Flarence Al 35634

(P} 256-272-0075
(F} 256-272-0085

nald Goolsby goolsby ronald@dol . gow Chicago 230 South Dearborn St.
Foom 1016
Chicago, IL 60604-1505

(P} 312-886-5247
(F) 312-353-0127

rol Mckone mckone, carol@dol,.gow Dallas P.O, Boy 821067 Ft, Worth, Tx 76182

(P} 817-281-1503
(F} 817-281-1530

thiur Campbell campbell. arthur@dol. gow Seattle P.0. Box 3433 Renton, VWa 98056

(P 425-271-3848
(FY 425-271-5295

ost Megotiators are primarily responsible for arganizations located in their regions, as follows: BaCk
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Exhibit E
Suggested Allocation Bases

following are suggested allocation bases that might be used to direct charge joint costs to Federal awards and other activities of the
anization. The allocation base selected by the non-profit arganization or commercial organization must be:

easonable and consistently applied,
upported by accurate and current data,
ppropriate to the particular cost being distributed, and

nust result in an accurate measure of the benefits provided to each activity of the organization.

TYPE OF SERVICE
Accounting
Auditing

Budgeting

Building lease management
Data processing
Disbursing service
Employees retirement system administration
Insurance management service
Legal services
Mail and messenger
Motor pool costs including automotive management
Cffice machines and equipment maintenance repairs

Office space use and related costs (heat, light, janitor service,
etc.)

Organization and management services
Payroll services
Personnel administration
Printing and reproduction

are

SUGGESTED BASIS FOR ALLOCATION
Mumber of transactions processed
Direct audit hours

Direct hours of identifiable services of employees of central
budget

HMumber of leases
System usage
HMumber of checks or warrants issued

HMumber of employees contributing

Dallar value of insurance premiums
Direct hours

HMumber of documents handled or service employees served
Miles driven and/or days used

Direct hours

Sq. ft. of space occupied

Mumber of employees
Mumber of employees
HMumber of employees
Direct hours, job basis, pages printed, etc.

B Trkernek
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