
TAA Data Validation Instructions

Validation Instruction:    These instructions present the data elements, reference numbers, formats, element definitions, federal sources, and 

validation rules needed to perform data element validation.  The federal sources are the generic, federally recommended source documentation.  
The "State Version of Sources" column can be used  to enter state-specific versions of the federally approved documentation.
Two types of validation rules exist:
1.  If the validation instruction says MATCH:  Enter a checkmark in the box in the pass column if the data on the worksheet match the data in the source documentation.  Enter a checkmark in the box in the fail column if the data on the worksheet do not match the data in the source documentation or if no source documentation is found. 


To match, the data on the worksheet must be the same as the data in the source documentation.  For example, if the worksheet says a participant's date of birth is July 1, 1975, then the source documentation must also have July 1, 1975 as the birth date.
2.  If the validation instruction says SUPPORT:  Enter a checkmark in the box in the pass column if the data on the worksheet are supported by the data in the source documentation.  Enter a checkmark in the box in the fail column if the data on the worksheet are not supported by the data in the source documentation or if no source documentation is found.  


 To support, the data on the worksheet must be similar to the data in the source documentation.  This instruction is used when information must be interpreted or processed before it can be applied to the participant's records.  For example, source documentation can support basic skills deficient.


                











         
State Version of       Validation 

Data Element
Ref #
Format
Definition
Federal Sources
 Sources
Rules

Date of Birth
01
Date:
The date of birth in YYYYMMDD 
Copy of ID; Baptismal 

Match

YYYYMMDD
format.
Record; Birth Certificate; 

DD-214; Report of Transfer 

or Discharge Paper; Drivers 

License; Federal, state, or 
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State Version of
Validation 

Data Element
Ref #
Format
Definition
Federal Sources
 Sources
Rules

Local  ID; Hospital Record of

 Birth; Passport; Public 

Assistance/Social Service 

Records; School Record/ID 

Card; Work Permit

Veteran status
02
Numeric:
A veteran can be either an individual 
DD-214; Cross-match with 

Support

1 = 180 days or less
who served in the active U.S. 
Veterans Data; Cross-match 

2 = over 180 days
military, naval, or air service for a 
with Wagner-Peyser; state 

3 = No
period less than or equal to 180 days,
management information 

 and who was discharged or released 
system.

from such service under conditions 

other than dishonorable, or an 

individual met the conditions above 

for more than 180 days.

Unemployment 
03
Numeric:
The classification of the individual's 
UI Cross-Match; state 

Support

compensation status
1= Claimant
unemployment compensation status.
management information 

2= Exhaustee
system; self-attestation; 

3= None
WIA application form.

Pell Grant recipient
04
Numeric:
Whether the individual has been 
Original Department of 

Support

1= Yes
notified that he/she will be receiving a
Education documents at 

2= No
 Pell Grant
training vendor; financial aid 

documentation or grant 

documentation in case file.

Most recent qualifying 
05
Date:
The most recent date of separation 
Layoff lists or rapid 

Match

separation
YYYYMMDD
from trade-impacted employment that
response list; determination 

 qualifies the individual to receive 
of eligibility form; notice of 

benefits and/or services under the 
termination; letter from 

Trade Act.

Date of application
06
Date:
The date, using YYYYMMDD format, 
Application in case file; state

Match

YYYYMMDD
on which the individual first applied 
 management information 

for Trade Act services/benefits under 
system; WIA registration 

the applicable certification.
form; determination of 

eligibility form

Thursday, June 26, 2003
TAA Data Validation Instructions
Page 2 of 7

State Version of
Validation 

Data Element
Ref #
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Petition number
07
Numeric:
The petition number of the 
Worker group certification in 

Match

certification which applies to the 
case file; State management

individual's worker group.
 information system; UI 

records; DOLETA website; 

determination of eligibility 

form.

Date of participation
08
Date:
The date on which the individual 
Cross-match between dates 

Match

YYYYMMDD
BEGAN to receive Trade Act-funded 
of service and vendor 

program benefits and/or services.
training info in case file; the 

date of first TRA check 

obtainable from the state's 

UI records; state 

management information 

system; training plan;

Date entered training
09
Date:
The date when the participant's 
Vendor training 

Match

YYYYMMDD
approved training began.
documentation in case file; 

state management 

information system; training 

plan

Date completed, or withdrew 
10
Date:
The date when the participant 
Vendor training 

Match

from, training
YYYYMMDD
completed training or withdrew 
documentation in case file; 

permanently from training.
case notes; state 

management information 

system; attendance lists; UI 

records; WIA status form.

Training completed
11
Numeric:
Whether the participant completed the
Vendor training 

Support

1= Yes
 approved training course.
documentation in case file; 

2= No
WIA status form; state 

management information 

system; case notes about 

communications with 

program; applicant 

statement; UI records.
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 Sources
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Travel while in training
12
Numeric:
Whether the participant received a 
Weekly travel report; vendor

Support

1= Yes
travel allowance while in training.
 information on location; 

2= No
attendance records; request 

for allowance form; training 

approval request form; state 

management information 

system.

Subsistence while in training
13
Numeric:
Whether the participant received a 
Documentation in case file; 

Support

1= Yes
subsistence allowance while in 
receipt of payment; landlord 

2= No
statement; state 

management information 

system; request for 

allowance form; request for 

training approval form.

Occupational skill training 
14
Numeric:
If the participant received any 
State management 

Match

code
000000000
occupational skill training, the code  
information system;  NAICS 

that best describes the occupation 
Code; O*NET or DOT/OES 

that the training leads to.
code description for training 

occupation; case notes; 

training plan; Training plan.

Occupational code system
15
Numeric:
The code system used in II.1f.
State management 

Support

0= None
information system; O*NET 

1= 5-digit OES code
or DOT/OES code; NAICS 

2= 5- or 6-digit O*NET 
Code.

code

3= 6-digit CIP code

4= 9-digit DOT code

Received occupational skills 
16
Numeric:
Whether the participant received 
Vendor training 

Support

(classroom) training
1= Yes
occupational (classroom) training.
documentation in case file; 

2= No
state management 

information system; WIA 

status form; training plan 

form; request for training 

approval form.
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Validation 

Data Element
Ref #
Format
Definition
Federal Sources
 Sources
Rules

Received on-the-job training
17
Numeric:
Whether the participant received 
Vendor training 

Support

1= Yes
on-the-job training.
documentation in case file; 

2= No
state management 

information system; OJT 

master contract; Request for

 training approval form.

Received remedial training
18
Numeric:
Whether the participant received 
Vendor training 

Support

1= Yes
remedial training.
documentation in case file; 

2= No
training plan; request for 

training approval form; state 

management information 

system.

Trade Readjustment 
19
Numeric
Whether the participant received any 
State UI records of TRA 

Support

Allowance (TRA)
1=  Basic TRA
Trade Readjustment Allowances 
checks issued; Request for 

2=  Additional TRA
allowance; state 

3=  Both basic and 
management information 

additional TRA
system.

4=  Did not receive 

any TRA.

Waiver from training 
20
Numeric:
Whether the participant received a 
Case file documentation that

Support

requirement
1= Yes
waiver from the training requirement.
 includes initial approval and 

2= No
renewals at 30 day intervals;

 state UI  records of TRA 

checks issued; form from 

employment counselor.

Job search allowance
21
Numeric:
Whether the participant received a job
Receipt of services 

Support

1= Yes
 search allowance.
documentation in case file; 

2= No
state management 

information system.

Relocation allowance
22
Numeric:
Whether the participant received a 
Receipt of services 

Support

1= Yes
relocation allowance.
documentation in case file; 

2= No
Request for relocation 

allowance form; state 

management information 

system.
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Ref #
Format
Definition
Federal Sources
 Sources
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Date of registration
23
Date:
If the participant was registered for a 
WIA cross-match; WIA 

Match

YYYYMMDD
WIA Title I program, record the date 
application/registration form; 

of the registration
state management 

information system.

Other Federal coenrollment
24
Numeric:
Whether the participant was 
Documentation in case file; 

Support

0= Not coenrolled
coenrolled in any of the following 
WIA application form; WIA 

1= DW 
Federal programs
status form;  WIA 

2= National 
cross-match; state 

Emergency Grant
management information 

3= Both 1 and 2

4= Other, in addition to

 1 and/or 2

5= Other, not including

 either 1 or 2

Date of exit
25
Date:
The last date on which Trade 
Documentation in case file; 

Match

YYYYMMDD
Act-funded services or WIA Title I 
state management 

partner services were received by the
information system; WIA 

 participant.
exit form.

Employed in first full quarter 
26
Numeric:
Whether the participant was employed
UI Wage Records; WRIS; 

Support

after exit
1=Yes
 in the first full quarter after exit.
Supplemental Data Sources 


2= No
as Defined in the TEGL 7-99;
Validate 

 State management 
blank fields

information system.

Occupational code (if 
27
Numeric:
The occupational code that best 
State management 

Match

available)
000000000
describes the exiter's employment.
information system;  NAICS 

Code; O*NET or DOT/OES 

code description for training 

occupation; case notes; WIA

 Exit form.

Occupational code system
28
Numeric:
The system of occupational codes 
State management 

Support

0= None
used in field III.3.
information system; O*NET 

1= 5-digit OES code
or DOT/OES code; NAICS 

2= 5- or 6-digit O*NET 
Code.

code

3= 6-digit CIP code 

4= 9-digit DOT code
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Ref #
Format
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Federal Sources
 Sources
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Employed in third full quarter
29
Numeric:
Whether the participant was employed
UI Wage Records; WRIS; 

Support

 after exit
1 = Yes
 in the third full quarter after exit
Supplemental Data Sources 


2 = No
as Defined in the TEGL 7-99;
Validate 

3 = Individual has 
 State management 
blank fields

exited, but 
information system.

employment 

information is not yet 

available

Three quarters prior to most 
30
Numeric:
Earnings in the third full quarter prior 
UI Wage Records; WRIS; 

Match

recent qualifying separation
00000.00
to the participant's most recent 
other state wage records; 

qualifying separation
federal wage databases.

Two quarters prior to most 
31
Numeric:
Earnings in the second full quarter 
UI Wage Records; WRIS; 

Support

recent qualifying separation
00000.00
prior to the participant's most recent 
other state wage records; 

qualifying separation
federal wage databases.

First quarter following exit
32
Numeric:
Earnings in the first full quarter after 
UI Wage Records; WRIS; 

Support

00000.00
the participant has exited.
other state wage records; 

federal wage databases.

Second quarter following exit
33
Numeric:
Earnings in the second full quarter 
UI Wage Records; WRIS; 

Support

00000.00
after the participant has exited.
other state wage records; 

federal wage databases.

Third quarter following exit
34
Numeric:
Earnings in the third full quarter after 
UI Wage Records; WRIS; 

Support

00000.00
the participant has exited.
other state wage records; 

federal wage databases.

Recalled by layoff employer
35
Numeric:
Whether the participant was recalled 
Documentation in case file; 

Support

1= Yes
by the employer where the qualifying 
cross-match of UI wage 

2= No
separation took place.
records; WIA exit form; state

 management information 

system.
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