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Introduction

The NEG Checklist is a tool that has been designed to assist with the consultation between the
applicant and the Regional Office when a NEG submission is being developed. It is also the tool
that application reviewers use within the Employment and Training Administration (ETA) to
determine whether an application is complete and ready to be considered for funding.

The NEG Checklist Enhancements support the process of developing complete NEG applications,
by translating the necessary NEG Checklist elements into descriptions of what should be entered
into specific fields in the NEG eSystem to provide the necessary information. In addition, the
enhancements help support applicants in maintaining consistency and clarity in the data that is
entered throughout the application. This is accomplished through some minor changes to the
application process and the use of “Checklist Help” tags that explain what information should be
entered, and the format that should be used, as described below.

The Home Page

The Home Page screen now has a revised procedure to start completing a new NEG application.
Prior to selecting the application type, click on the “open book” icon to the right of the desired
Project Type to view Qualifying Criteria for that Project Type.
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Review Qualifying Criteria to ensure eligibility for the desired Project Type.

Al walues

a Tips for Starting a New Grant Application - Microsoft Internet Exp - |EI|£|

Start New Grant

Regular ml

QUALIFYING CRITERIA

| New rant Apg ||
There are five major eligibilty categories that must be met to gualify to

Application Ne. submit 3 Reaular MES - applicant, participant, expenditure thresholds, —I Status
layoff everts, and timeliness:

Applicant Eligibility
Thesze ertities may apply for a Regular NEG:

Intrastate Projects

®  Designated state WIA program grantee agency

After determining Qualifying Criteria has been met, click on the Project Type hyperlink for the
appropriate Project Type to start a new NEG application.

Start New Grant Application:
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Checklist Help ngs'@’

Checklist Help Tags < are displayed in the Getting Started, Project Overview, and
Additional Information sections when developing an application, in order to provide the
applicant with additional detail on the information that should be input into each field.

Each Checklist Help Tag is located to the right of the applicable data entry field.
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Getting Started

The Getting Started section records general information about the grant, such as contact information and
application type, and zerves az the starting page when creating & nevw grant application from the main
page. Getting Started information corresponds to the information you wwould record on the SF424 and
Project Synopsis forms.,

Application Basics
Title of Applicart's Project: ** I L*]

Project Type: * [Regular |

Description of Activities and Zervices to be Provided: ;I e
b, 000 character Nimit)

Application Type: ** & Ful

. Emergency

[ Planning |Flease select planningt‘g.rpe;l

An explanation is required it you selected
"Emergency™
{1000 character it

=
=]
M

Counties Affected By Praoject: * ﬂ L]
(€, 000 character limit)

To view the Checklist Help Tag'*g:I instructions, click on the..

Examples of Checklist Help Tag‘g'I instructions follow:

Application Basics

Title of Applicant's Project: ** IDC-ReguIar Checklist Manufacturing

Project Type: * [Requl
| egular | For a nevy application the title

Descrigtion of Activities and Services ta be Provided: =] & natming canvention will be: State-
* i, 000 character iimit) Application Type-~Praject Mame
E dezcription (ertered by applicant),
- e, AL-Regular-ACME.
E For & maodification the Praject ID e.g.,
=l i AZ13, will replace Stats.
Al
L Lt (-
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Courties Affected By Project: * luasHing TON, ADAMS, JEFFERSON, -
(4,000 character Imi) IMADISON, MONROE, ADAMS, JACKSON,

AN BUREMN, HARRISON, TYLER,

POLK TATYLOR, FILLMORE. FIERCE E Include only the courties affected. If
EIUCH;Q«NAN. LIr;JCDLN.JDH.NSDN. Gi?ANT. [ = affec}[?d IS (B e .

HAYES, GARFIELD, ARTHUR, CLEVELAND, x| charactarized by county, then list the
[ applicable characterization (e.g.

parish, borough, toven, etc.). Ensare

Applicant ldentifisr: I that the countiesiareas listed here
o . align with those Nsted In other patits
State Application |dentifier: I of the apelication.

ation

Provide a summary of the results of
the Field Surveys in the Marrative
Statements section or an uploaded
documernt. Mote that only Excel,

WORD of uploaded d rit:
The fields belowe are required if "es" selected for TAS . i e
. swill be accepted.
Applicable

Diate of TAL Petition Filing: I (rmmdd ey

TAA Information:

Tas Spplicable: 0 ves % pg
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